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SHORT TERM SCIENTIFIC MISSIONS

Call for applications

genderSTE COST Action calls for applications for Short-Term Scientific Missions (STSMs).
The budget allocated for 2013 is EUR 22,500 for an approximate number of 10 STSM. There
are two deadlines: Friday 15 March 2013 and Friday 3 May 2013 for STSMs starting no
earlier than Monday 15 April 2013 and finishing no later than November 2013).

In this call you will find

I. General information on objectives, applicants and eligible host institutions, and maximum
budget.

II. Evaluation criteria and timing for STSM’s applications

lll. Information on the application procedure

Applicants are strongly encouraged to read the detailed information provided by COST on
STSMs, to be found on the web page:

http://www.cost.esf.org/fileadmin/cost documents/quidelines/Financial Instruments/3-
STSM.pdf

STSM Coordinator Contact

Please address correspondence and questions regarding the STSM to the STSM
Coordinator, Marcela Linkova.

Email: marcela.linkova@soc.cas.cz

Telephone: 00420 222 222 322

Corresponding address: Institute of Sociology of the Academy of Sciences of the Czech
Republic, Jilska 1, 110 00 Prague 1, the Czech Republic

Definition of STSMs

Short-Term Scientific Missions (STSMs) in genderSTE COST Action are intended to foster
collaboration, strengthen existing and develop new networks, disseminate state-of-the-art
information, share best practices and create new knowledge and policies This will be
achieved by allowing especially early-career researchers (doctoral and postdoctoral levels),
administrators and policy officers responsible for gender research, gender equality and
human resource development, to go to institutions and laboratories in other COST member
states. Men are particularly encouraged to participate.



Aims of the STSMs

The aim of Short-Term Scientific Missions (STSMs) is to contribute to the policy and
scientific objectives of genderSTE, namely: to promote a better integration of gender
dimensions in science and technology at three main levels:

i. promoting women'’s careers in science and technology through structural
change of institutions (as recommended by EC) by disseminating existing
research and practice;

iil. promoting a better integration of gender in the content of science, research
and technology, by disseminating existing research on the topic, i.e. the UE-
US Gendered Innovations Project;

iii. identifying gender dimensions relevant to environment-related Horizon2020
Grand Challenges and to the JPI Urban Europe.

The genderSTE COST Action focuses on:

« Disseminating and implementing work on structural change to science policy and
funding organisations, European-wide organizations, universities and research
institutions, journals, individual researchers and other stakeholders.

« Disseminating and implementing work on gendered innovations to science policy and
funding organisations European-wide organizations, universities and research
institutions, journals, individual researchers and other stakeholders.

« Completing a stocktaking of the current situation, developing a research agenda to
identify main issues, and advance on the state of the art in the following fields: i)
energy and climate change, ii) Urban Europe and iii) transport from a gender
perspective and disseminating and implementing this to science policy and funding
organisations as well as to researchers directly in order to feed into Horizon 2020
and urban development related European initiatives.

The work of genderSTE COST Action is divided into three Working Groups:
1. Promoting Structural and Institutional Change
2. Promoting Gendered Innovations
3. Mapping Gender in Environment-Related Horizon2020 Grand Challenges with
three subgroups:
3.i Cities
3.ii Transport
3.iii Energy and Climate Change

STSM specific topics

Possible specific topics include:
e WG 1: dissemination, sharing best practices, policy development, expertise building
e WG 2: dissemination, sharing best practices, policy development, expertise building
e WG3:

o 3.i Cities: stocktaking for the host country visited (urban policies, plans or
projects with a gender perspective, gender in planning curricula, assessing
the gender balance in professional institutions, north-south links, gender
analysis of important urban policy documents, etc.,)

o 3.ii Transport: gender analysis of national statistics and of statistics produced
by international organizations

o 3.ii Energy and Climate Change: state of the art in the field, literature reviews,
identification of relevant topics

e Preparation of material s for training schools and dissemination



Who can apply

The Applicant should normally be employed in an institution of a COST patrticipating country
having accepted the MoU of the genderSTE, with a record of active participation. The
STSMs are particularly intended for early stage researchers at the doctoral and postdoctoral
levels, early career institutional administrators or policy makers/officials responsible for
gender equality or human resources development.

To ensure gender balance men are encouraged to apply.

Duration

The duration of STSM is minimum one week (5 working days) and maximum 3 months.
Awardees may request an extension from the Management Committee; in such a case the
STSM may take up to 6 months in total.

Budget and the number of STSMs for the period

A total amount of EUR 22,500 has been allocated for STSMs in 2013 which will cover at
least 10 STSMs. At least 2 STSMs will be organized in each of Working Group 1 and 2;
Working Group 3 will organize at least 2 STSMs per SubGroup.

Home and Host Institution

The home and the host institutions can be public or private.
A STSM may only be approved:
From a home institution in a COST participating country to a host institution in
another COST participating country or to a formally approved host institution in a
non-COST country.
 From a formally approved home institution in a Near Neighbour country to a host
institution in a COST participating country.

The Applicant is responsible for obtaining the agreement of the host institution,
before submitting his/her application.

Deadlines and terms

In 2013 the collection dates will be Friday 15 March 2013 and Friday 3 May 2013 for
STSMs starting no earlier than Monday 15 April 2013 and finishing no later than the end of
November.

The complete application file, including MC approval, must be received by the Grant Holder
no later than four weeks before the start date of the proposed STSM.



Application registration

Applications can only be submitted by using the on-line registration tool
(www.cost.eu/stsm) and sent to STSM Coordinator. The following information has to be
encoded with the registration:

1. the Action number;

2. the title of the planned STSM,;

3. the start and end date;

4. the applicant's details, including key academic, institutional-administrative or policy-making
details and workplan; and home institution details ;

5. the applicant’s bank details;

6. the host institution’s details;

7. financial data (amount for travel and subsistence requested).

After encoding the information via the on-line registration tool, a formal STSM application is
generated which has to be downloaded and sent by the Applicant electronically (by e-mail as
attachment) together with the proposal to:

e the future Host institution of the STSM;

» the STSM coordinator.

Each proposal should include the following sections:

- Summary (this will be also used in the COST reporting form)

- Background to the STSM

- Specific Aims of the STSM

- Preliminary Results (if they exist)

- Workplan

- Relevance of the collaboration (why this project should require a visit to the host institution)
- References (should not exceed one page)

- Letters of support from the home and host institutions

- CV (should not exceed one page)

Applicants are encouraged to be brief. Overall, the proposal should not exceed 4 pages
(excluding references and letters of support). The working language of genderSTE is
English; specific arrangements may be made between an Applicant and the Host Institution
about the choice of another acceptable language. However, the official documentation
submitted (application, scientific report) shall be executed in English.

Financial Support

The financial support is a contribution to the costs of a STSM and may not necessarily cover
all the costs in each case. The grant should normally cover only travel and
subsistence. An amount of EUR 60 to 90 for the daily allowance in particular for longer
stays and EUR 300 for the travel is recommended but not obligatory. The total of a STSM
shall not exceed EUR 2,500 up to 3 months (or EUR 3 500 for early stage researchers, early
career institutional administrators or policy makers if the STSM exceeds 3 months). Grantees
must make their own arrangements for all health, social, personal security and pension
matters.

An advance payment may be made in exceptional circumstances. The Applicant shall
provide an explanation why an advance payment is requested. The Evaluation Panel shall
take this request into consideration in particular in the case of early stage researchers and/or
especially (PhD or other) students on a stipend (rather than with an employment contact).



Assessment
The STSM Coordinator distributes the applications to the relevant Evaluation Panel.

Assessment criteria

Every care will be taken to avoid any bias and ensure both a geographical and gender
balance. The Evaluation Panel will evaluate each proposal focusing primarily on the
relevance of the submitted STSM to the goals of genderSTE, the clarity and rigour of the
submission and the expected impact of the STSM. The working language of the COST
Action is English. STSM Evaluation Panel will not approve of any application that is not
properly and carefully written. Each proposal shall be evaluated by a panel composed of a
maximum of 5 members consisting of the WG chair, the Action Chair, the Action Vicechair,
and two additional members of the relevant WG, including the Sub Working Group
coordinator in the case of WG3. The Evaluation Panel shall draft an Assessment Report for
the Grant Holder.

Assessment outcome

The STSM Coordinator informs the Grant Holder if the proposed STSM has been approved
by e-mail. After checking the application for the compatibility with the existing rules and
procedures the Grant Holder will inform the Applicant through a Grant letter about the
outcome of the assessment and will arrange the necessary formalities for the issue of the
grant in case of a positive result and availability of funding. The Grant letter contains
information about the approval of the STSM and the level of the financial grant given.

The Applicant has to return this Grant letter, after accepting the grant with his/her signature,
without any delay. The Applicant will receive a Payment Request Form at the same time.

After the STSM

STSM Scientific Report

After completion of the STSM the Grantee is required to submit to the host institution and
the STSM Coordinator a short report on the visit within 4 weeks after his/her stay. The
report should contain the following information:

e Summary (to be also used for reporting to the COST Office]

*  Purpose of the STSM;

» Description of the work carried out during the STSM,;

e Contribution to the goals of the COST Action;

* Description of the main results obtained;

* Future collaboration with host institution (if applicable);

« Foreseen publications/articles/dissemination tool or document resulting or to result
from the STSM (if applicable);

» Confirmation by the host institution of the successful execution of the STSM;

e Other comments (if any).

The report shall be executed in English and delivered in the PDF, RTF or HTML format.



Notice of completion

The STSM Coordinator is responsible for approving of the final report and sending the notice
of completion of the STSM to the Grant Holder with the confirmation that the STSM has been
successfully accomplished and that the grant can be paid.

Payment
After reception of the approval mail and the Scientific Report, the Grant Holder shall execute
the payment of the fixed grant directly to the grantee or the host institution as requested in
the application within a period of 30 days:

e Completed Payment request form;

* Summary of scientific report (maximum 1 page).



